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Cost breakdown

Guidance notes – please read carefully: 
· Fill in the table below and upload the completed version of this document to your application under the ‘Financial information’ section. Do not upload or include any information that has not been requested or use your own templates. 
· Additional rows can be added as required for the project.
· Give specific figures for all costs, rounded to the nearest pound (£). Check carefully that the total project cost in the table matches the corresponding figure given in the application form. 
· ‘Equipment’ covers any technical equipment, furniture, fixtures or fittings being purchased as part of the project. It should also cover any installation costs, software licenses, maintenance contracts or other related costs being incurred.
· ‘New build / refurbishment works’ covers site preparation as well as direct build and refurbishment costs, and any associated professional fees. It should also be clear what contingency budget has been identified. Please use the table to provide an overview of the costs. An official supplier quote is not required.

	Cost heading
	Description & quantity (if applicable)
	Net cost 
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If you would like to provide any additional notes to support the information provided in the cost breakdown table, please do so in the box below:
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